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Lassonde Co-op and Internship Work Term Course Requirements

Your co-op or internship work term is facilitated by the Lassonde Co-op and Internship Program through your

enrolment in the Work Term Course (COOP 2109, COOP 3109, DATT 3928, EECS 3900, EECS 3980 0.00). The full
course along with resources and downloadable guides is accessible on eClass. You are required to submit and

complete your requirements through your student account in the Co-op Portal.

About the Work Term Co-op/Internship Course
e This course recognizes a student's participation in a co-op or internship position affiliated with Lassonde's
Co-op/Internship Program and maintains your student status at York University.
e This course does not have a degree credit value.
e Each work term course undertaken will be assigned a Pass or Fail grade by a Faculty Committee member in
the student’s program of study.
e The work term course will be recorded on your transcript for each work term you undertake.

To receive a Pass grade, students must fulfill the following requirements of the work term:

Requirements
Instructions on how to submit work term course requirements

Due Winter 2022 Deadlines

Work Term Details

This information is used to maintain clear and speedy Every work term. Friday
communication between co-op students, the Co-op/Internship  Update details at any ti  January 21, 2022
Program and the supervisor throughout the co-op/internship me if there are changes * Deadline for students with

work term. to your contact info or employment start;late after
yOur SUpErVisor's. January 21: 1 week after your

start date.

COVID-19 Work Status Update

This form will keep us informed of your work status, the nature  Every work term. Friday
of your work and location. Your health and safety is important Update details at any ti  January 21, 2022
to us; please contact us at any time if you have any health me if there are changes i * Deadline for students with

and safety concerns. n your contact info or employment start date after
yOUF SUPervisor's. January 21: 1 week after your

We encourage you to stay informed of Public Health guidelines and York ST G

University community guidelines as outlined on the university's Better
Together website.
Learning Objectives

You are required to set 3-5 Learning Objectives to develop for ~ Once for the full Monday,
your work term. You will discuss these objectives with your duration of the position January 31, 2022
supervisor so that you can both agree to them. * Deadline for students with

*students on 8,12 or 16-month ~ employment start date after

. N . - work terms are encouraged to January 21: 2 weeks after your
The learning objectives you decide upon now will inform the s couragea * Y ey
revisit their Learning Objectives  ¢tqrt date.

content of your Work Term Report which will be submitted every 4 months to review and
closer to the end of the term. adjust accordingly*


https://eclass.yorku.ca/my/
https://orbis.lassonde.yorku.ca/student/login.htm
https://coop.lassonde.yorku.ca/wp-content/uploads/2021/05/Instructions-on-Submitting-Work-Term-Course-Requirements.pdf
mailto:lsecoop@lassonde.yorku.ca
https://www.canada.ca/en/public-health/services/diseases/coronavirus-disease-covid-19.html
https://www.yorku.ca/bettertogether/
https://www.yorku.ca/bettertogether/

Requ|.rements . . Due Winter 2022 Deadlines
Instructions on how to submit work term course requirements

Mid-term Work Term Check-in (15t Work Term)

Required during your first work term only. Mid-way through Once for the full Monday,

your Winter 2022 work term, a quick work term check-in will be  duration of the position February 28, 2022
conducted. This is an opportunity for us to learn about how your

work term is progressing from yours and your supervisor's

perspective.

e The work term check-in will be conducted in the form of
an eCheck-in survey.

e Both students and supervisors will receive a link to a
quick survey via email.

e The surveys will be reviewed, and if needed, a follow up
meeting may be scheduled in-person, telephone, or
video conference. Please contact our team if you and/or
your employer require a meeting.

Work Term Report

This report provides an opportunity to reflect on the objectives  Every work term. Monday,
set in the Learning Agreement and the overall work term April 18, 2022
experience.

There are 3 sections to the Work Term Report. Please review

the Work Term Report Guide on_eClass for more details.
Completion of all 3 sections is required. Should a member of the
Faculty Grading Committee deem your report incomplete, a Co-
op Coordinator will connect with you to resubmit. Delays in
getting a grade may occur in the process.

Supervisor Evaluation

Completed by your direct supervisor, this evaluation offers you  Every work term. Monday,
feedback on your performance, including strengths and areas of April 18, 2022
improvement.

It is your responsibility to ask your supervisor to complete
the evaluation and inform them of the deadline.

Your supervisor will complete the evaluation online. A link will
be sent to him/her closer to the deadline. Be sure your
supervisor’s contact details are up to date so that the link
goes to the appropriate person.

January 2022


https://coop.lassonde.yorku.ca/wp-content/uploads/2021/05/Instructions-on-Submitting-Work-Term-Course-Requirements.pdf
https://eclass.yorku.ca/my/

