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Creating a Work Term Record for Co-op
Program, Lassonde School of Engineering

1 Navigate to orbis.lassonde.yorku.ca/student/login.htm and log-in with your
account.

2 Click "menu"
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3 Click "Co-op & Internship"

4 Scroll down to the term (summer/fall/winter) you will begin your work term. Click
"Create Work Term Record"
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5 Fill in all the required details. Noted with an *

6 Don't forget to upload a copy of your contract or fill out the form to upload.
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7 After you have completed filling in the information, don't forget to save!


