Award Approval steps:

Prepare Proposal

Submission of
Proposal to Award
Committee

Submission of New
Award to Executive
Committee

Student Financial
Services (Senate)

Timelines:

e Complete the New Award Proposal

e Ensure that the award proposal meets the guidelines indicated by the Awards - Related Policy (http://secretariat.info.yorku.ca/senate/awards-committee/awards-related-
policy-and-guidelines/)

o Contact Secretary of Awards committee two weeks prior to ensure that the Award is added to the Agenda. The Committee meets monthly on the third Wednesday.
e Last Date for any New Award Proposals January meeting.

o |f there are no amendments, forward proposal to Executive Committee.

o |f fthere are amendments, proposal is sent back to the Department/Initiator with comments

¢ Executive Commitee to the Faculty Council reviews the Award proposals.
|f there are questions or amendments, will be sent back to the committee and possibly to the department/Initiator.
¢If no amendments, it will be on the Faculty Council agenda for the next month.

*The award initiator should attend Faculty Council to adresss any questions brought forward.

*Once the award is approved at Faculty Council, Secretary of the Awards committee will forward the award proposal to Student Financial Services (SFS).
*SFS (Senate) then creates an award code and sets up the award account.
*SFS sends an email back to the Award Initiator confirming the award code.

Two weeks prior to the Awards committee meeting (Meet every third Wed)
Whole Process takes about 3 months from the date of Award Proposal to final approval.

Executive committee meets last Tuesday of the month (http://faculty-council.apps01.yorku.ca/executive/)
Faculty Council meets first Tuesday of every month (http://faculty-council.apps01.yorku.ca/agendas-minutes/)



http://faculty-council.apps01.yorku.ca/executive/

